
 

 

RISK ASSESSMENT 

POLICY 
 

 

 

 

 

 

 

 

 

 

 

Policy Number 7.5 



Policy Statement 

 

At Churchwood Kindergarten, we believe that the health and safety of children is of paramount 

importance. We make our setting a safe and healthy place for children, parents, staff and volunteers 

by assessing and minimising the hazards and risks. 

 

Risk assessment means: 

Taking note of aspects of your workplace and activities that could cause harm, either to yourself or to 

others, and deciding what needs to be done to prevent that harm, making sure this is adhered to. 

Pre-School Learning Alliance 

  

The law does not require that all risk is eliminated, but that “reasonable precaution” is taken. This is 

particularly important when balancing the need for children to be able to take appropriate risks 

through physically challenging play. Children need the opportunity to work out what is not safe and 

what they should do when faced with a risk.  

 

Health and safety risk assessments inform procedures. Staff and parents should be involved in 

reviewing risk assessments and procedures – they are the ones with first-hand knowledge as to 

whether the control measures are effective – and they can give an informed view to help update 

procedures accordingly.  

 

This policy is based on the five steps below: 

1. Identification of risk: What is it and where is it? 

2. Who is at risk: Children, staff, parents, visitors etc? 

3. Assessment as to whether the level of a risk is high, medium or low. This takes into account 

both the likelihood of it happening, as well as the possible impact if it did happen. 

4. Control measures to reduce/eliminate risk: What will you need to do, or ensure others will 

do, in order to reduce that risk? 

5. Monitoring and review: How do you know if what you have said is working, or is thorough 

enough? If it is not working, it will need to be amended, or maybe there is a better solution.  

 

Risk Assessment Procedures 

 

The Kindergarten Manager and Director undertake training and ensure all staff and volunteers have 

adequate training in health and safety matters.  

 

Our risk assessment process covers adults and children, and includes: 

 Determining where it is helpful to make some written risk assessments in relation to specific 

issues, to inform staff practices, and to demonstrate how we are managing risks if asked by 

parents, carers or inspectors. 

 Checking for and noting hazards and risks, both indoors and outside, in relation to our setting 

and activities. 

 Assessing the level of risk and who might be affected. 



 Deciding which areas need attention. 

 Developing an action plan that specifies the action required, the time scales for action, the 

person responsible for the action and any funding required.  

 

Writing Risk Assessments 

 

 The Director ensures that staff members carry out risk assessments that include relevant 

aspects of fire safety and food safety for all areas of the forest school site.  

 Risk assessments are written by the forest school leaders and/or kindergarten teachers. 

 The risk assessments are intended to cover forest school activities – including play and 

outdoor learning. 

 Risk assessments are designed to “stack” – any given activity may require a generic location 

risk assessment, a generic activity risk assessment, and possibly a specific activity risk 

assessment. 

  Risk assessments are written for (but not limited to) the following: 

o Tool use, food and fire 

o Routine activities (eg: loose parts) 

o Carrying out specific activities which pose increased potential for risk 

o Using climbing or balancing play equipment 

o Going on off-site visits 

o Site flora/fauna and site maintenance 

 

Reviewing Risk Assessments 

 

 Risk assessments are reviewed annually or earlier should an incident or concern arise.  

 

We maintain lists of health and safety issues, which are checked daily before the Kindergarten 

session begins, as well as those that are checked on a weekly and termly basis when a full risk 

assessment is carried out. Health and safety issues, and risk assessments, are discussed in regular 

staff meetings.  

 

Copies of current risk assessments, plus copies of blank risk assessment forms, are kept on site in the 

Health and Safety Folder (see Appendix 1).  

 

The Kindergarten Manager and Director ensure that any necessary work to the setting is carried out 

regularly and records are kept in the Health and Safety Folder. 

 

The Kindergarten Manager and Director ensure that staff members carry out risk assessments that 

include relevant aspects of fire safety and food safety for all areas of the Kindergarten site.  

 

It is important to note that risks are beneficial for children’s learning and development, and that the 

risk benefits should be considered when assessing the risk.  

 



Legal Framework 

Management of Health and Safety at Work Regulations 1999 

 

Further Guidance 

Five Steps to Risk Assessment (HSE 2006) 

 

Policy Monitoring and Review 

This policy is monitored by the staff and management of Churchwood Kindergarten and will be 

reviewed annually, or before if necessary. 
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APPENDIX 1  RISK ASSESSMENT TEMPLATE 

 

 

Risk area / Activity: 
 

Assessment carried out by: 

 Date: 
 

 

Risk identified Who is at risk 
 
People on premises and 
those most vulnerable 

Level of risk 
 
Of hazard 
occurring and 
risk to people 

Control measure and persons responsible  
 
Remove and reduce hazards. Remove and 
reduce risk to people 

 

Review  
 
Record, plan, inform, instruct, 
train and review 

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

 
 
 

    

Risk Ratings: See Table 1 at the end of the form for Risk Ratings based on Likelihood of event happening and Severity of injury. 



Table 1: Risk Ratings 

 

Likelihood X Severity of Injuries = Assessed Risk Rating Control Measures 

 
1. Most Unlikely 
 

  
1. Trivial Injuries 

  
1 or 2 = Minimal Risk 
 

 
Maintain existing measures 

 
2. Unlikely 
 

  
2. Slight Injuries 

  
3 or 4 = Low Risk 
 

 
Review control measures 

 
3. Likely 
 

  
3. Serious Injuries 

  
6 or 8 = Medium Risk 

 
Improve control measures 

 
4. Most Likely 
 

  
4. Major Injuries 

  
9, 12 or 16 = High Risk 

 
Improve control measures 
immediately.  
Consider stopping activity 
until risk is reduced. 
 

 


